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Exploration Archives 4.5 - Media

1.0 Media

New in this version:

Added a tool to create new media.

The Media module is available for you to view, edit and move data. The Media module

offers several features and tools for updating the details of your file records.

To open items in the Media module:
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1. Click search next to Media in the Navigation panel.

2. Select the appropriate search type and the search window will open.
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#* Media Search: The search window is divided into 3 areas:.

Search Media Records

Page 1

Media ID

Barcode 80034672
Type

Media Created By

Media Created Date
Current Store

Current Store Location
Current Store Box Number
Changed By

Created By

Current Store Bin

Original Number

Data Reguest

Clear Fetch 10 -

Search Cancel

a. Enteryour search filters in the fields listed.

b. Select the number of records to retrieve with the search conditions.

c. Todisplay the search results in the Media Properties grid click Submit.

* Find Media by Barcode: This selection will open a window that lets you enter barcodes to
compile a list of media to add to the grid.

Enter barcode | TAPE-1001|

Resul + Barcode
&3 | TAPE11

of | 80034673
of | 80034672

3 valid barcodes.

Add

LA

Cancel

Enter the barcode in the field then click Add. The barcode will be validated and added to the

list.

Click OK. The validated media will be added to the Media Properties grid.
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The Media Properties grid displays the information for each item.

To view the Related Records for an item, click on a row in the grid and the associated

details display in the Related Records tabs.

To view the Related Records for multiple items, turn on Bulk Mode, select multiple
items in the Media Properties grid and the associated information for all selected items

display in the Related Records tabs.

| fomhors  Osearcnr P Media x =

9 Delete | [ Save @ Concel | @3 Reload | [B Close - [ Related Records |
Q - @ Add to list ':ﬁﬂ Remove from list :h; Clear | § Bulk edit & Bulk mode J Export
Media Properties

"T”D + 4 Barcode A + 5 Type 4awTd +A:|)eg|mpum + = Media Created By + 4
7 i = (= = = =

133410000 1 .1 3%92(30068) o SeS

133410001 133380003.2 3582 (300 GB) CGG

J - I”wat =100
lated Records
Files  Contracts Seismic Wells Data Requests Catalog Sessions Circulation Audit
[} Open selected & Export
|| Fie 0 A+ 5 FleCategory  + 5 File Sub Category wrrimm + % Desaipton + 1 Processed By
|z 12 = = = =

» OMV.0OS0000S FBD  DATA  SEGDSEQLSl PIACEHOLRRBAS..

The Media module is available for you to view, edit and move data. The Media module

offers several features and tools for updating the details of your file records.
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#* Media Search: The search window is divided into 3 areas:.
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The Media Properties grid displays the information for each item.

To view the Related Records for an item, click on a row in the grid and the associated
details display in the Related Records tabs.

To view the Related Records for multiple items, turn on Bulk Mode, select multiple
items in the Media Properties grid and the associated information for all selected items
display in the Related Records tabs.

<$HDashboard S search P Media x
o | & Save @ Concel | @ Reload | [ Close ~ 7 Related records
|| @ -1 B Addtolist ~| B Removefromlist [ Clear B3 Bulkedit & Additional tocls - @b Bulkmode | & Export
Media Properties a2 x
[HBarcode * + #Type  + +|category + #|SubCategory + FStatus  + | CreatedBy + | CreatedDate -+ 4 Permanent Store ID + [~
=] ®| = = =] ®| - ®|
41051036 9TRK TAPE TAPE ACTIVE BPPETROLE... 28-May-2012 DPTS-UK
is
41051039 9TRK TAPE TAPE ACTIVE BP PETROLE... | 28-May-2012 DPTSUK
[Count = 142 |
4 m
Related Records qx
Files  seismic  wells Data Requests Catalog Sessions Circulation  Audit
[ Open selected (] Export
| created Date  + 2 Created By + P FelD ¢ HTite + ] Descripton + 3| Category + + 5ub Category _+ | Orine Status_+ 1 Fi
B - = = = = = = E
v wom%  FEDTAE  FORMATSEGD;.. FED  FED  OFFNE
= 3000037 FIELD TAPE FORMAT:SEG-D; ... FIELD FIELD OFFLINE
- m
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2.0 Create new media

The New Media tool allows you to create new Media records and link them to existing
Files.

To create new media:

1.

From the toolbar, click New.

I <HDashboard  JVSearch P Media x

The Create Media window opens.

The first tab displayed when opening the New Media tool allows setting various properties for the

new Media.

op CreateMedia

€3 Media | Fies

Type -
Current Store -
Current Store Location

Current Store Box Number

Qriginal Number

Category -

Barcode [

#=1 Note:

The only required field is Barcode, which must be unique per region.

3. The Files tab allows the selection of existing File records to link to the Media record being created.
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o Add existing ~ B Remove o Checkall | | Uncheckall
|FleID A + 0 FleCategory  + ¥ File Sub Category  + | Title + 1 Description
| | 0 m| @
N
Note:
The File tab can only be viewed if you have the correct security access.

J

4. When you have created the new Media and linked files to it, click Save. The window will close and
the media will be added to the grid.

\ Sorry,
This feature is not

available in this version.
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3.0 Edit Media from the Properties grid

The Media Properties grid displays information for records. If you have been given
the appropriate permissions you can edit information in a record.

To edit an individual record:

” Locate the item in the Media Properties grid and click in a cell of the category column.

» Depending on the data in the cell, you can manually type the information or select a property from
drop-down menus.

»? When finished editing a record, click Save.

To edit one or more details that are shared across multiple records, you can use Bulk
edit.

1. Select the records to edit:
? To select multiple consecutive rows, click and drag in the columns in the grid.

? To select multiple individual rows, press Ctrl+click to select the row.

2. After selecting the rows, click Bulk edit in the toolbar.
O Tip: You can right-click on the selected row and click Bulk edit in the context menu.

The Bulk edit window opens.

3. Enter (or select via drop-down menus) the information for each field to be updated for selected
rows.
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E Bulk Edit - [8 lterms)

¥ Tiee 4TRE

¥ Category TAPE

| Croated By QVATION DATA SERVICES, Bl
Created Date
Permanernt Store 1D

o Parmanart Store Location MAIN WAREHOUSE
Permanant Siore Bax Humber
Crront Seove 1D
Cureent Shore Locanon
Cuonrent Store Boo Number
Label

Descwiplion

Oiriginall Numnber

Dipitad Forerast

i

Carcel

Select the Append checkbox to add details to existing data in a field..

4. Click OK to complete the edits and close the window.

5. Click Save to apply the edits to the selected records.
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4.0 Set media as a succession

When media is remediated you can set the new media as a succession of the old
media.

This allows you to track what media got replaced with what media.
To set a media as a succession of another media item:

1. Inthe Media Properties grid, select the item to be set as a succession.

2. Right-click to open the context menu. and select Additional Tools>Set as succession.

W seismic x < Media x | [ File
= seve @ Concel | R Relosd | [B Close =
9 ~| B Addtolist ~| B8 Remove from list HE Clear | 53
MediaProperties
@B’m 2y -HT\?N + -L'i_c.m + 'ﬂ_w‘ +
= = ' =
TS "
B3 AddtoCart Original Feeld Tape
5} BulkEdit Orignal Field Tape
Driginal Field Tape
& Deete Original Field Tape
|9 Additional Tools » |of Checkin
Li_l Export E Create Transmittal
Export Selected ﬂ Transfer Media
o
[ Copy Cell Value L Setascopy
G CopyRows (Tex) f 9] Setas succession ||
7 Copy Column (Selected Rows)
Paste
{-ﬁ Show Group-By
[
1| 9 Show Eror Rows Only =

3. Search for the original media to assign and select.

% Use the search field to select the original media.

Original media

Fo

Cave Cancel

4. Click Save.
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5.0 Set amedia as a copy

If a media item in the Media module is a copy of another media, you can set the media
as a copy by linking the original media.

To set a media as a copy of another media item:

1.
2.
3.

4.
5.

6.

In the Media Properties grid, select the item to be set as a copy.

Right-click on the item to open the context menu.

Point to Bulk Tools and select Set as copy.

Pseismic X P Media x | File
[ Seve (D Cancel | 8 Reload | [B Close ~
a ~| B Addtolist = | FE Removefromlist [ Clear | B3
MediaProperties
@m A 'ﬂT\]I'DE ¥ ﬂ_m + ﬂ.w N
- = ' =
b Select Al
i Addto Cart Ortinal Fiekd Tape
E}  BulkEdit Oviginal Fisld Tape
Original Field Tape
L Delere wignal Field Tape
¥  Additional Tools » |of  Checkin
Lf_l Export E Create Transmittal
Export Selected @) Transfer Media
[J Copy Cell Value | T Setas copy -
f#  CopyRows (Text) %) Setassuccession
[’ﬁ Copy Column (Selected Rows)
Paste
¥  Show Group-By
[
|9 Show Error Rows Only =

The Set as copy window opens.

In The Set as copy window search for the original media to assign.

% Use the search field to select the original media,

Original media

»

Save Cancel

Click Save.

Page 12 of 12



	1.0  Media
	2.0  Create new media
	3.0  Edit Media from the Properties grid
	4.0  Set media as a succession
	5.0  Set a media as a copy

